
 
 

VOLUNTEER INTAKE PROCESS 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Interview 

Application & 
References  

Criminal Record 
Verification 

Immunization 
Clearance 

General 
Orientation 

- Takes approximately two weeks 
- North Bay Police Station (local residents) or OPP (surrounding 

areas) 
- You should not be asked for payment -- cost is covered by 

the Volunteer Department 
 

- Immunization Form is provided by the Volunteer Department 
- Form must be reviewed and signed by a medical 

professional (ie. family physician or registered nurse) 
- Please bring your yellow immunization card or any other  

record of immunization to your medical appointment 

- The General Orientation is a three-hour presentation & 
optional tour 

- All paperwork must be completed and submitted before 
attending General Orientation 

 

Placement 
Meeting & 

Training 

- All applicants must submit a completed Application Form 
and two completed Reference Questionnaires 

 

- Interviews are approximately 20 minutes in length and take 
place in the Volunteer Office  

 

- Following General Orientation, volunteers are contacted to 
attend a final Placement Meeting and get started in their 
volunteer role 

- At this meeting, volunteer applicants become official 
volunteers  

 

VOLUNTEER INTAKE PROCESS 

NOTE:   The on-boarding process can take anywhere from 4-6 weeks, depending on 
individual circumstances (ie. accuracy of immunization records).  If you have any 
questions, please feel free to contact the Volunteer Engagement Department at 
705.474.8600 ext. 3131 or volengdept@nbgh.on.ca 


